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UPDATING THE CPPE & LOOKUP WORKSHEETS for
GS2003-#.xlt & CPE2003-#.xlt

General
This workbook is designed to assist you in keeping the CPPE and LOOKUP sheets current with changes in the
National Handbook of Conservation Practices (NHCP).  Changes in practice names, numbers as well as deletions
and additions to the practice list may be easily made to the guidesheet workbook.  The file names include a version
number “-#.xlt” that indicates changes to the CPPE based on National Handbook of Conservation Practices
(NHCP) Notices.  It is not recommended that existing guidesheets have the CPPE updated; if necessary, create a
new guidesheet with the updated template and CPPE.  Deleted and/or changed practices may appear as errors.

Description of Update Sheets
1. CPPE – The Conservation Practice Physical Effects spreadsheet is rather large and contains all of the default

short term and long term effects used in the SSPEW.  These are the statewide CPPE effects from section V
of the FOTG.
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2. LOOKUP – The Lookup page contains all of the lists needed by the workbook.  Drop down menus and
formulas access this sheet.  Included are the lists of conservation practices, resource concerns, SSPEW, and
RMSOW effects.

Updating the CPPE & LOOKUP Worksheets
NOTE:  DO NOT USE THE CUT FUNCTION TO MOVE VALUES OR CELLS!  ONLY USE COPY AND PASTE

SPECIAL – VALUES TO AVOID DAMAGE TO THE WORKBOOKS

1. Remove ‘Read Only’ Attribute From The Guidesheet And Conservation Plan Effects Template Files
The files are READ ONLY.  The read only attribute should be removed before continuing.  Right click both
files in Windows Explorer, choose ‘Properties’ and unclick the read only attribute at the bottom of the
‘General’ tab.  The file is ready to load into MS Excel.

2. “Open” GS2003-#.Xlt And CPE2003-#.Xlt Template Files
Make sure you enable macros.  Click the box on the window that appears
before loading the workbook.

3. Unhide The CPPE And LOOKUP Worksheets In Both Files
Select “Sheet”, then “Unhide” from the “Format” menu.  You can select one
worksheet at a time.

4. Make Changes To Conservation Practices List In GS2003-#.Xlt
On the LOOKUP worksheet, make necessary changes to conservation practices.  Change names and numbers,
delete practices (select cell and press the “delete” key), and enter new practices (in the blank spaces at the bottom
of the list.
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The conservation practice list consists of three columns.  The first column (E) contains the drop down reference
number.  This list must always be sequential and is used to properly display the list in other parts of the workbook.
No changes should be made to the numbers in this column.

The second column (F) is a numerical reference to practice effects on the CPPE.  These numbers are unique and
must remain tied to the associated conservation practice.  The numbers are used to keep practices and effects
together on the CPPE.  The numbers are in a hidden column on the CPPE worksheet and are used to place the
proper effects into the SSPEW when practices and resource concerns are selected.  No changes should be made
to the numbers in this column.
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The third column (G) is shaded in orange and contains the conservation practice names and codes.  There is room
for 182 conservation practices.  The first position is always blank (so a blank appears at the top of the drop down
menus).  Do not copy or paste information in this column, practice names and effects reference numbers
must remain together.

5. Sort The Conservation Practice List
When all of the necessary changes have been made to the practice list click on the “Sort Practices” macro button.
The macro sorts alphabetically by column G (practice names and codes) and keeps the effects reference number
with the practice.  Blank lines are moved to the bottom and any new practices are properly placed in the lookup list.
After sorting, leave the highlight in place.  This information can be copied to the CPE2003-#.xlt workbook a bit later.

6. Sort The Modified CPPE
All practice entries on the CPPE will now reflect changes to the Conservation Practice list on the LOOKUP
worksheet.  Scroll to the far right to find the “Sort CPPE” macro button.  The macro will sort the conservation
practices in reverse alphabetic order (so the blanks are forced to the bottom of the list) and will preserve the proper
effects relationships.  Click on the “Top” macro button and scroll to the bottom of the CPPE for the next step.
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7. Clear Unneeded CPPE Effects
After the CPPE has been sorted, deleted practices (if any) will be moved to the bottom of the list.  They will appear
as blanks in the practices column (B) with associated effects in the resource concern columns (E–CJ).  To clear
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8. Enter Effects For New CPPE Practices
Use the “Find a Practice” macro button to locate a practice for effects entry or modification.  Remember: the CPPE
has several hundred rows sorted in reverse alphabetical order.  Use the drop down menus in each short-term and
long-term effects cell to enter the appropriate effect for each resource concern.

9. Copy Conservation Practice List To CPE2003-#.xlt
The “Sort Practices” macro button sorts the highlighted area (F3 to G184) that needs to be copied to the LOOKUP
worksheet in the CPE2003-#.xlt file.  If the area is still highlighted, copy the area, select CPE2003-#.xlt from the
Window menu, select cell F3 and paste the new conservation practice list into the new workbook.
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10. Repeat Steps 6 & 7 For CPE2003-#.xlt
The CPPE in CPE2003-#.xlt is ready to be sorted and to have unneeded effects cleared from deleted practices.

11. Copy Effects For New Practices From GS2003-#.xlt To CPE2003-#.xlt
If there were new practice (or modified) effects entered into the CPPE of GS2003-#.xlt, they need to be copied into
CPE2003-#.xlt.  In GS2003-#.xlt: click on the “Select All Effects” macro button (at the bottom of the list), click the
copy icon (or chose Edit Copy), move to CPE2003-#.xlt, select the same area (or select cell E2), choose Paste
Special from the Edit menu, click on Values; the new effects are inserted into the worksheet.
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12. Record Update Information on LOOKUP Worksheets
Move to the LOOKUP worksheet and type changes in the cells as indicated.

13. Hide CPPE & LOOKUP On Both GS2003-#.xlt And CPE2003-#.xlt
Click on Hide under the Format menu to hide the active sheet.

14. Save And Reset Read Only Attribute
Click on Save As under the File menu and change the CPPE version number in the file name (add 1) for both files.

After exiting Excel, right click both of the files and reset the Read Only attribute in Windows Explorer.  The updates
are now complete!

For more information contact:

Jeff Repp
USDA - NRCS

State Rangeland Management Specialist
101 SW Main St. # 1300

Portland, OR 97204
(503)-414-3232

jeff.repp@or.usda.gov

Hal Gordon
USDA - NRCS
State Economist

101 SW Main St. # 1300
Portland, OR 97204
(503)-414-3234

hal.gordon@or.usda.gov
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